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CODE OF CONDUCT 2026

Introduction

In the interest of good order, decency, fairness and the public image of the school, the behaviour of staff and
learners of the Natural Learning Academy is bound by a Code of Conduct. Any person willfully and knowingly
transgressing this Code runs the risk of disciplinary action taken against him/ her.

Our code of conduct is based on 5 fundamental principles which we will not only uphold but wish to impart to
our students. These principles include respect for others and self, honesty and integrity, health, safety and
security, liberty and freedom, and privacy.

If this Code of Conduct is not adhered to, disciplinary action will be taken against the student
according to the disciplinary system.
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1. Respect for Self and Others

Any form of disrespectful behaviour is not allowed, irrespective of whether it pertains to age, sexual
preference, gender, race, religion or culture, including:

swearing,

physical intimidation

name calling, speaking out of turn, back chatting, or
Invasion of personal space

Every student has the right to be at this school and to learn in an atmosphere free of stress. Therefore,
all staff and students are responsible for maintaining a calm, peaceful and inviting environment.

1.1 Compliance of Instructions

Students must at all times comply with any reasonable request / instruction from the staff. Note that
a person has the right to refuse to comply if they believe that their safety or the safety of others is
being compromised.

1.2 Coarse Language

Any coarse, vulgar or disrespectful language may not be used on school grounds and on / or during
any educational outing or event held by the school.

1.3 Interruption of Classes / Walking Through or Entering Another Class:

Leaving classes once a lesson has commenced is not allowed. Students must visit the bathroom, eat
and drink during break times. Entering/walking through a class during lesson times should be
avoided.

1.4 Disturbance to the Neighbours

The school is situated in a residential area, students MUST be aware that certain behaviour is seen
as disruptive by the neighbours. (This could include swearing, shouting, sexually explicit language,
sitting in front of their houses, kicking / throwing objects into their yards, playing loud music or
littering on the pavements). Disruptive behaviour towards our neighbours is not allowed.

1.5 Use and Care of School Equipment

The school’s equipment must be used appropriately with care. School equipment includes but is not
limited to: computers, laptops, all kitchen equipment, tables, chairs, benches, televisions, sport
equipment, pool table, ping pong table etc.

e Learners must ask for permission to use the school’s laptops, computers and other electronic
devices.

e Anyone who willfully, through negligence or misuse, damages school equipment and furniture
e.g. rocking on a chair, scratching on tables/desks will be held liable for damages caused.
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1.6 Cleanliness and Orderliness:

Students must always clean up after they have worked in a class or outside. They may not leave a
class / area in a state of chaos. Every student must assist in cleaning up the school at the end of the

day.

Hospitality students MUST ALWAYS clean the kitchen area after a practical class or practical
evening.

1.7 Borrowing of Materials

Students must use their own stationary and are not allowed to borrow each other's stationary. It is
the responsibility of the student to plan and ensure that he/she attends their classes with the
necessary textbooks, workbooks and stationary.

1.8 Clothing

Students must at all times dress appropriately for school. The student’s clothing should reflect
self-respect and respect for other people. Student clothing should promote a positive image of the
school.

Please refer to the NLA Dress Code Policy.

Official School Outings and School Functions:
A NLA T-shirt, hoodie and/or Golf cap (details and prices available on finances and terms of

agreement document), with neat jeans / long pants and closed shoes must be worn.

Protective Clothing

When working or handling dangerous materials or tools, the student MUST wear the required
protective clothing and protective safety glasses and work under the supervision of a
responsible adult. Students are not allowed in the hospitality class without shoes.

2. Honesty and Integrity

2.1 Cheating and Plagiarism

Students will not allow anyone (including parents etc.) to do their work and/or assessments.
Plagiarism is the process or practice of using another person's ideas or work and pretending
that it is your own (including artificial intelligence, Al).

Therefore, work may not be plagiarised from any source.

Designs, photos or other work that has copyright may not be copied.

Please refer to the Al Policy.
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2.2 Use of Learning Material

e Learning material belonging to the school may not be taken off the property without official
permission.

e All such material must be booked out by the Administration staff. Learning material includes
books and textbooks.

2.3 Offensive/Pornographic Material

e Students are not allowed to bring onto the property and/or display offensive/pornographic
material in any form (cellphone, computer, tablet, book, T-shirt, etc.).

e No such material will be downloaded from the internet.

e Messages on clothing, bags etc. must not propagate radical ideas (any form of bigotry,
promoting drugs, alcohol or nicotine use etc.)

3. Health, Safety and Security

3.1 Inappropriate Intimate Behaviour and Sexual Harassment

e The following behaviour is NOT appropriate in a school setting:
o Sitting against another student, touching, stroking, invading others personal space, kissing
etc.
e Sexual harassment includes making unwanted sexual remarks to another student, either
personally, or by using any electronic device, or any form of social media.
e Any form of sexual harassment will be severely dealt with by the school.

3.2 Movement within the School Building / Play Area

The school building has steps, sharp corners etc. Students must refrain from running, chasing each
other and pushing each other as this could result in serious injuries.

3.3 Unauthorised people on the property
Any person (friend or family) is not allowed to enter the school grounds/buildings without official

permission. If any unauthorised person is seen on the school property, the person must be referred
to the administration office immediately.

3.4 Theft

Students will not help themselves to the property of other students or the property of the school.
This includes anything that has a cost implication for the school - including bandwidth/internet
usage.

3.5 Violent or aggressive behaviour

Provocation, intimidation or physical/verbal abuse of a fellow student and/or staff member is not
allowed. Note: cyber bullying of fellow students/teachers on the internet will be treated as
unacceptable and serious action will be taken (this includes abuse on any form of social media).
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3.6 Energy drinks:
In the interests of promoting a healthy lifestyle, no student will be allowed to bring energy drinks onto

the school property. This includes all variations, including those that are labelled "light" or "sugar
free".

4. Liberty and Freedom

4.1 Rude and Uncivilised Behaviour

Rude or uncivilised behaviour will not be tolerated in the school. This refers to private conversations
during roll call and in class while the teacher is talking.

4.2 Punctuality

All students must be punctual for classes. Students should be at school 5 minutes before the first
period starts (08:15). Coming late to school is unacceptable.

4.3 Attendance
The Education Department requires a minimum class attendance of 80% for the student to be

allowed to write the end-of-year promotion examination. Without the examination, he/she cannot be
promoted to the next grade. This rule is non-negotiable and the school strictly adheres to it.

4.4 Unlawful Activities

It is against the law of the country for under age children to have in their possession cigarettes,
alcoholic drinks, drugs such as dagga, or dangerous weapons such as knives, guns, etc. The school
will enforce the law of the country on its premises and take action against any student found to have
illegal or dangerous articles in their possession.
Nicotine Addiction

e By law, smoking and/or vaping is not allowed on or near the school premises.

e No smoking/vaping is allowed in front of the school or within 500 metres of the school.

e [f any student tries to introduce smoking/vaping to a non-smoker, the student will be severely
dealt with by the school.

4.5 Drug Testing

e Please refer to the NLA Drug Policy.
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4.6 Students with Vehicles

e Students who come to school on motorbikes or scooters must park at the 64 Mills Street
building on the allocated parking spot.

e If the vehicle of the student is not roadworthy, or the student does not have a valid driver’s
licence, or the student drives in a reckless and dangerous manner (lifting other students on the
back of motorbikes or scooters without proper safety helmets, etc.), the school will inform the
police.

S. Privacy

5.1 Use of Computers and/or Laptops

e When using a computer and / or laptop permission must be granted by a teacher and it must
be used with supervision.

e Students may not change any settings on school computers and / or laptops such as
screensavers, desktop backgrounds, user information etc.

e Students may Log-in to their Google accounts and must Log-out of their accounts after every
use.

e Students may not access another student's or teacher’s Google account including changing
passwords, profile pictures etc.

5.2 Cell Phones and Electronic Devices

Cell phones or electronic devices may not be on the school premises. If a student infringes on this
rule, the teacher will immediately confiscate the phone or device and it will be locked away for the
rest of the school term unless a penalty fee of R500.00 is paid. The parent / caregiver of the student
will be informed of such an infringement.

¢ Handing in Cell Phones and/or Electronic Devices at the Admin Office
Students are allowed to hand-in their cell phone and / or other electronic devices at the
school’s admin office before the start of a school day and collect it at the end of the school
day. The school will not be held liable for any loss or damage to these devices.

e Use of Cell Phones as Calculators or During Tests and Examinations
According to the regulations of the Education Department no electronic devices may be used
during tests or examinations. Therefore, students are NOT allowed to use their phones as
calculators.

o Use of Earphones
Earphones may only be used with the teacher’s permission during class time.

5.3 Confidential Information

A student’s profile will only be shared with parents if applied for in writing, as well as at the discretion
of the Principal and / or the Governing Board.

Please refer to the school’s Privacy Policy.
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6. Declaration

l, , the undersigned read and understood the NLA
Code of Conduct, including the Drug Policy and Dress Code Policy.

Signed at on 20
Full Name of Student Signature
Teacher Name / Parent or Caregiver Signature
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Open letter to students

Dear students,

Let your behaviour be a credit to YOURSELF, your FAMILY and your SCHOOL.

Remember that many students at the school suffer from very difficult personal circumstances. DO
NOT make their lives even more difficult. They need loving-kindness and friendship, not more stress.

Remember that as your parents sent you to this school to do well, so did every other student’s
parents. Every student is a son or daughter of a caring parent.

Do something kind for someone everyday without them knowing it, even on days when you feel bad
yourself.

Avoid listening to gossip or repeating gossip, if you spread rumours eventually no one will trust you.
Choose your friends carefully. Friends must improve the quality of your life.

Be an optimistic person, there is always something to be grateful for no matter the circumstances.
Promote good order, not more chaos.

If you can make a useful suggestion on how we can improve the school, do so.

Always think: If | continue down this road for the next 5 (or 10 or 20) years, where will | end up?
Honesty also extends to presenting the same “face” to your parents, the school and your friends. The
more things you need to hide in your life from your parents, friends and the school, the greater the

danger signals in your life.

Being able to do something (i.e. drive a vehicle) does not imply you can do it responsibly. There are
reasons why there are age sensitive rules and laws.

Once something is done, it seldom can be undone. Think twice before saying or doing something that
can cause damage to others.

Thinking is hard work, but good work.
Every day you have a limited supply of time, spend it wisely.

The more you practise something, the better you get at it. “Practice makes perfect.”

Remember our motto: A BALANCED LIFE COMES FIRST.
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